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Medicine Policy 
 

 
Medicines – Prescription medicines are to be clearly labelled and handed in to the Managerial Team and the 

medical book signed by the parents and/or carers giving the Nursery permission to administer the medicine. 

 

• All medicines to be stored in their original containers, clearly labelled and inaccessible to children, 

this will either be in a locked medicine cabinet located in the office, or if they are needed to be 

refrigerated then in the fridge located in the kitchen. The exception to this rule is allergy medication 

which is assessed on an individual basis. 

 

• If dosage is required three times a day – then nursery will administer one dosage at mid-day if the 

child is in for a full day. 

 

• If dosage is four times a day and if child is in a full day then we will administer the two doses. 

 

• Less than three dosages then nursery will not administer unless on written authorisation from the 

doctor. 

 

• Medicines are not administered unless they have been prescribed for that child by a doctor. 

 

• The parent and/or carer gives prior written permission to administer any medication. 

 

• Written records are kept of all medicines administered to children, and parents and/or carers sign the 

record book to acknowledge the entry. 

 

• If the administration of prescription medicines requires technical/medical knowledge then individual 

training is provided for staff from a qualified health professional. Training is specific to the 

individual child concerned. 

 

• The first dose of medicine must be given at home by parents and/or carers and twenty four hours 

elapse before nursery will give any medicine. 

 

• Alternative Medicines, such as homeopathic medication, herbal remedies, or food supplements will 

not be given unless prescribed or agreed in writing by the child’s clinician. 

 

Any member of staff who administers medication should check for the name of the child, to read the 

label/prescription directions in relation to the measured dose, frequency and to document properly that the 

medication was administered. 

 

Staff need to be aware of what medication the child is receiving, who prescribed the medicine and when and 

what if any the known reactions or side effects that the child may suffer 

 

Only senior staff are allowed to administer medicine. Creams may be administered by Nursery Staff. 

 

The named Medical Needs Officers are; Sarah Holmes and Samantha Harris 

 

 


